	Your Name

Address

City, State  ZIP

Phone

Email

	Position Objective
	Staff Accountant for small non-profit agency.

	Professional Experience
	Job Title

Company Name   City  State  Dates of employment

· Job responsibility/achievement

· Job responsibility/achievement

· Job responsibility/achievement

Job Title

Company Name   City  State  Dates of employment

· Job responsibility/achievement

· Job responsibility/achievement

· Job responsibility/achievement

	Education


	Undergraduate School

· degree earned

· degree earned

Graduate School
· degree earned

· degree earned

Vocational School

· certificate earned

· certificate earned

	Computer Skills


	Technical Skills

· skill 1

· skill 2

Tools Used

· tool 1

· tool 2

Certification

· this certificate

· that certificate
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