	
	Your Name Here

Address, City, State  ZIP

Phone

Email

	
	

	
	Objective

What you’re looking for—avoid job titles



	
	

	
	Profile

Professional profile—why you?

.

	
	

	
	Professional Experience

Job Title

Dates of Employment  Company Name, City, State

· Responsibility / achievement

· Responsibility / achievement

· Responsibility / achievement

Job Title

Dates of Employment  Company Name, City, State

· Responsibility / achievement

· Responsibility / achievement

· Responsibility / achievement

	
	

	
	Education

· Degree earned

· Area of emphasis

· Academic honors "[List of international studies: Details about higher education; Details about certification, if any]" 

	
	

	
	Computer Skills

· Computer skills and certifications
· Computer skills and certifications
· Computer skills and certifications


	
	

	
	Membership / Affiliations

· List professional memberships and affiliations "[Record your professional memberships and volunteer work from the recent in month and year order. This portrays your commitment to your industry and community. Mention any achievements. ]" 
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